BUSINESS ENGLISH

1 [|Ders Adi: BUSINESS ENGLISH
2 |Ders Kodu: MAK?2084
3 |Ders Turt: Secmel
4 |Ders Seviyesi Lisans
5 |Dersin Verildigi Yil: 2
6 |Dersin Verildigi Yariyil 3
7 |Dersin AKTS Kredisi: 3.00
8 |Teorik Ders Saati (saat/Hafta) 2.00
9 [|Uygulama Ders Saati(saat/Hafta) 0.00
10 |Laboratuvar Ders Saati (saat/hafta) :[0
11 |Dersin Onkosulu: Yok
12 |Dersin Dili: ingilizce
13 |Dersin Verilis Sekli: Yiiz ylze
14 |Dersin Koordinatori: Prof. Dr. ILHAMI HORUZ
15 Dersi Veren Diger Ogretim
Elemanlari:
Tel: 0224 294 1973
16  |Koordinatbr lletisim Bilgileri: ETJa"MIHLanIQ/Il?nUhFJgEgl\/Tg;r:; B6l. BURSA
17 |Dersin WEB adresi:
18 Besh Anee: Th_e_ objec_ti_v_e of this course is to incr(_aase student’s speaking and
writing abilities for their professional life.
19 |Dersin Mesleki Gelisime Katkisi:
20 [Dersin Ogrenme Kazanimlari:
1 Writing; CV, job application letter, business letters,
presentation
> Listening and spgakjng; F_‘rac.tice on business Engllish,
dialogs, job applications, job interviews, presentation.
3 Vocabulary; business English vocabulary.
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21 |Dersin icerigi:
Hafta |DERS ICERIKLERI
Teorik Uygulama
1 [Introduction
2 |Business English Vocabulary 1
3 |Business English Vocabulary 2
4 CV writing : Layout and the necessary

information




CV writing : Key points and assessment of a
5 CVv

6 Cover letter writing : Key points and
assessment of cover letters

7 |Mid-term Exam

Business Interviews (first meeting,
8 [introduction, telephoning, taking and leaving
messages and making appointments )

Video Presentations about the Business
9 Interviews (first meeting, introduction,

telephoning, taking and leaving messages
and making appointments )

10 Making Better Presentations in English (Steps
to Better Presentations Guide)

11 [Role-play activity on business interviews

12 [Role-play activity on business interviews

13 [Role-play activity on business interviews

14 |Role-play activity on business interviews

22 1. Miles, A.D., 17 Steps to Better Presentations Student
Notes.

2. http://www.businessenglishsite.com/business-english-
grammar-articles1.html

3. Miles, A.D.,100 ways to say it in Business English,
Barcelona, 2010.

4. Evans, D., Business English Verbs, Pearson education
Ltd., England, 2000.

5. McKellen, C. S., Test your Business English, General
Usage, Penguin Books, 1990.

6. Miles, A.D., Cross-Cultural Notes for Better
Presentations, Barcelona, 2007.

Ders Kitabi, Referanslar ve/veya Diger
Kaynaklar:

23 |Degerlendirme

YARIYIL i(}i CALISMALARI SAYISI [KATKI YUZDESI
Ara Sinav 1 30.00

Kisa Sinav 0 0.00

Odev 1 20.00

Yil Sonu Sinavi 1 50.00

Toplam 3 100.00

Y1l i¢i gcalismalarinin Basariya Orani 50.00

Finalin Basariya Orani 50.00

Toplam 100.00

Kullanilan Olgme ve Degerlendirme Yaklagimlari

24 |AKTS/i$ YUKU TABLOSU




ETKINLIK SAYISI Siiresi (Saat) [Toplam is
Yuku (Saat)
Teorik Dersler 14 2.00 28.00
Uygulamali Dersler 0 0.00 0.00
Sinif Dig1 Ders Calisma Siiresi (On galisma, pekistirme)|14 2.00 28.00
Odevler 1 20.00 20.00
Projeler 0 0.00 0.00
Arazi Calismalari 0 0.00 0.00
Arasinavlar 1 6.00 6.00
Diger 0 0.00 0.00
Yariyill Sonu Sinavi 1 6.00 6.00
Toplam is Yk 88.00
Toplam is Yiikii / 30 saat 2.93
Dersin AKTS Kredisi 3.00
25 ~ PROGRAM YETERLILIKLERI ILE
DERS OGRETIM KAZANIMLARI ILISKISI TABLOSU
PY1|PY2 [PY3 |PY4|PY5 [PY6 |PY7|PY8|PY9 [PY10[PY1l |PY12 |PY13|PY14 |PY15 [PY16
OK1 0 0 0 0 |0 0 0 5 5 0 0 0 0 0 0 0
OK2 0 0 0 0 |0 0 5 5 0 0 0 0 0 0 0 0
OK3 0 0 0 0 |0 0 0 5 0 0 0 0 0 0 0 0
OK: Ogrenme kazanimlar PY: Program yeterlilikleri
Katki 1 ¢ok diisiik 2 Diisiik 3 Orta 4 Yuksek 5 Cok Yiksek
Duzeyi:




